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EXHIBIT A-2
QUALIFICATIONS, WORK PLAN, AND BUDGET CHECKLIST
Notice of Funding Availability
Housing Counseling Program
Community Development Block Grant – Disaster Recovery
CDBG-DR-NOFA-2018-01

Submitted Applications shall incorporate the following documents in the order provided, the forms included as part of the NOFA must be completed and incorporated as part of the Applications. The PRDOH reserves the right to reject any Application that does not fully satisfy these requirements. Applicant shall mark its initials in the space provided below to indicate its compliance with the Checklist’s requirements. 

	Applicant Entity Name:
	[bookmark: Text3][bookmark: _GoBack]     



	Tab
	Initials
	Document Description

	
	
	Company Cover Page

	
	
	Application is bound into a single document using plastic comb or metal ring binders at the left margin of the page

	
	
	One (1) original of the Application
Three (3) physical copy of the Application
One (1) electronic copy of the Application
One (1) redacted copy of the Application (if applicable)

	1
	
	Exhibit A-2: Qualifications and Work Approach Checklist

	2
	
	Exhibit B: Application

	3
	
	Profile and Mission Statement: Company profile establishing the experience, expertise, and qualifications of the firm for both design and construction services. If the entity responding to this NOFA was recently created, the profile shall set forth the experience, expertise, and qualifications of each of the members within the entity.

	4
	
	Organizational Chart: The organizational chart must show the corporate structure, lines of responsibility, and authority in the performance of the Planning Consulting Services. If not based in Puerto Rico, include the availability chart for the services.

	5
	
	Key Staff Résumé and Professional Information:  Submit resumes of one or two Key Executive or Management staff who will administer the proposed CDBG-DR activities.

	6
	
	Budget Proposal
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	Respondent’s Authorized Representative’s Signature
	
	Date
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	Respondent’s Authorized Representative Printed Name
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